Annual Internal Audit Report 2017/18

FINVIN PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A, Appropnale accounting records have besn properly kept throughout the financial year,

B. This authority complied with its financial regulations, payments wers supported by invoices,
all expenditure was approved and VAT was appropriately accounted for,

C. This authority assessed the s:;gnificant risks to achieving its objectives and reviewed the
adequacy of arrangemeants 1o manage thesa.

D. The precept or rates reguirement resulted from an adeguate budgetary process; progress against
the budget was regularly monitored, and reserves wera appropriate. |

E. Expected income was fully received, based on comect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for

F. Pelty cash payments were properly supported by receipts, all petty cash expenditure was ; J
approved and VAT appropnately accounted for

. Salaries to employees and allowances to members were paid in accordance with this auE:irit'_.l's-
approvals, and PAYE and NI requirements were properly applied.
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H. Asset and invesiments registers were complete and accurate and propery maintained.
l. Pernodic and year-end bank account reconcikations were praperly carried out.

J. Accounting statements prepared during the year wera prepared an the correct accounting basis
ireceipts and payments or income and expenditure}, agreed to ihe cash book, supported by an
adequate audit frail from underlying recards and where appropriate debiors and credilors wene
properly recorded.

< Jaldf <]
|

K. (For local councils only) : Not ¥
- spphicable

Trust funds ({including charitable) — The council met its respansibilities as & trusteea

Fer any ather risk areas identified by this authority adequate controls existed (list any other risk areas on
separate sheets if needed).

Date{s) intemal audit undartaken Mame of person who carried out the intemal audit
aafu iy # LIS Diane Malley
Signature of person whao —m .
! a L | o
carried out the intermal audit L0 Ieedhey Date Lfas /1

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control wentified
(add separale sheets if needed)

*Note: If the response is ‘not coverad' please state when the most recent intemnal audit work was done in this arsa and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheats if needad).
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DM PAYROLL SERVICES LTD

7 New Road
Far Forest
Kidderminster
Worcestershire
DY14 9TQ

Tel: 01299 269188
Mobile: 07967 857397
Email: diane@dmpayroliservices.co.uk

www. dmpayrollzervicos.co.uk

15t May 2018

Pinvin Parish Council

27 Ryecroft Way
Martley
Worcester

WR6E 6BF

Dear Chairman

Internal Audit Report

| have now completed the internal audit for your Parish Council. | have carried out tests on
the systems in place and have reviewed the internal controls. | confirm | have acted
independently; the basis of the internal audit is by selective assessment of compliance with
relevant procedures and controls,

A. Appropriate books of account

Appropriate books of account have been kept during the year. The council has used an
accounting software to record the books of account. The software is a commercial package,
there are bespoke accounting packages for parish councils that will provide reports
specifically for local councils’ needs that could be considered. The accounts are kept up to
date and there is evidence in the minutes they are balanced regularly.

B. Financial Regulations
There is a clear audit trail of all samples picked. Financial Regulations were met, payments
were supported by receipts or invoices and payment schedules were reported to meetings.

VAT was appropriately accounted and a reclaim was made at the year end.
C. Risk Assessments
A risk assessment adequate for the council's purposes has been carried out, this was

reviewed by the council and minuted.

The council's insurance cover includes public liability, employer’s liability and fidelity
guarantee and is adequate for the council’'s needs.

"3 Pﬁt Registered company number 10880858
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D. Precept

The precept was set after the council considered its budget requirements for the year.
Financial monitoring reports of actual income and expenditure compared against the budget
are provided to the council on a regular basis.

E. income
There were no unusual receipts during the year. The precept received was as per the
precept request issued. All interest has been included in the cash book.

F. Petty Cash
Petty cash is not used.

G. PAYE
The PAYE is administered using HMRC's basic tools.

H. Asset Register
The parish council maintains an updated the asset register.

|. Bank reconciliations
The bank accounts are reconciled to the cash book regularly. | have recalculated the year
end bank reconciliation and confirm it is correct.

J. Accounting Statements

The parish council prepares the accounting statements on an receipts and payment basis
and agree to the cashbook.

General
In general, the accounting records are well kept. | would like to thank your clerk, Carole

Hirst., for her assistance in the internal audit review and enclose my invoice for your
attention.

Yours sincerely

Diane ﬁﬂ:ﬁé oy

Diane Malley MAAT
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Supplementary Internal Audit Report

F. Petty Cash was not used by the council during the financial year

Diane Malley M.ALA.T.

a at Registered company number 10380858



Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:
PIMNVIN PARISH COUNCIL
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

Yag means thal 1his authorniy:

1. W have pul in place arrangements for effective financisl | prepared its accounting statemeants in accardance
management during the year, and far the preparslion af » | wath the Accounts and Audit Regulations,
the accounting statements |

2 Wu malntained an adequate system of internal contral ' made praper arangaments and accepled responsibifily
including measures designad to prevent and detact fraud s | for safeguarding the pubiic maney anod reseurces in
and coruption and reviewed its effectivensss. | its chargs.

3. We tock all reasonable steps 10 assure oursedves has only done what it has the tagal pa#erm do and .has
thal there are no matters of actual or potential complied with Proper Practices in deng so,
non-compliance with laws, regulations and Proper v

Praclices that could have a significant linancial effect
on the ability of this authornly to conducl its
business or manage its finances.

4, We provided proper oppaortunity during the year for during the year gave all persons interested the opportunily to
the exarcise of electors’ nghts inaccordance with the v inspect and ask questions about this authonly's accounis.
re-qulremen is of the Accounis and Audit Regulations. _|

-5. WE: carmed out an assessment of the risks fzcing this considered and documented the fnancial and other risks it |
authanly and look appropriate sleps to manage hose ” faces and deall with lkam properly.
risks, including the introduction of Intemal contrals andior
exlernal insurance cover where requirad.

| . We maintained throughout the year an adeguate and arangad for a competent person, independent of the financial
effective system of intermal audic of the accounting Vv cantrals and procedures. o give an chjective view an whether
records and conirol systems. irifernal conbols meet the needs of this smaller authonty ]

7. We took sppropriate aclion on all mallers raised v responded to mafters broughi to s atfertion by migmal and
ir reports from internal and axtsmal sudil. l | exlamal audit

8. We considered whethar any litigation, habiiities or | 1. disetased averything it should have abaut jis business sciivify
commitments, ewents or transachons, oocurming either | during the year including events faking place after the year
during or after the year-end, have a financlal impact an v | end if relevant

this authority and, where appropriate, have included them
i the acc&untlng statements.

|

has met all of its r;sﬁal;:sabafféfcs whero it 15 & sole
managing frustee of a focal rust or rusis

8. n;l-n local councils only) Trust funds including
charilable. In cur capacily as the sole managing
trustes we discharged our accouniability
responsibiliies for the fund{s)fassets, including
financial reparting and, if raguired, indepeardant | v
examination or audit. ] |

== B

*Please provide explanations to the external auditor on a separate sheet for each 'Mo’ response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement Is approved by this Signed by the Chairman and Clerk of the meeting whers
authority and recorded as minute reference: approval is given:
i
14 F !“ } Chairman m
=257 fo f | %5 %L:L_, \
dated s Clark ‘Ill

| Dlher information required by the Transparency Codes [not part of Annual Governance Statement)
Autharity web address

www.pinvin.org.uk
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Section 2 — Accounting Statements 2017/18 for

PINVIN PARISH COUNCIL

Year ending

se round all figures
balances. Al
Cial reconds,

s blank and repor £
ree i undemying fina

st

1. Balances brought Total baiances and resenves st the beginning of the year
forward 19884 22830 ss recorded in the financial records. Value must agres 1o

| Box 7 of previous year.

2. (+) Pracept of Rates and ' Toal amount of precept (or for 1085 rales and levies)
Levies l 12453 14,364 received or receivabie in the year. Exclude any granis

| received.
3. (+) Total other receipts I ! Tolal income or recelpls 55 recorded in the cashibook less
_ 7780 16,032| the precept or ratesfevies recaived (line 2). Include any
| | grants received.,
— ]
! 4 (-) Stafl costs | Tofsl expenditure or payments made to and on behalf of
[ 581 3 5934 all emplovees. Include salanies and wages, PAYE and M|
{ (employess and employers), pension confributions and
| | empfopment expenses,
5. (-] Loan interest/capital | Tota! expendifure or payments of capifal and inferest
| repayments ol {0 made during the pear on the authority's borrowings (if any),
B. (-) All other paymenls | a Tolal sxpendilure or payments a5 recorded in the cash-
' 11474 14,392| book less staff costs (line 4) and loan intaresticapital
| | wrepayments fline 5).

7. (=) Balances carried I Total halances and reserves at the end of the year. Must
friial 22830| 32,900 equal (1+2+3) - (4+5+6).

8. Total value of cash and | | The sum aof all current and depaosit bank accounis, cesh
short term investments | 2283!]] 32,900/ hoidings and short term investments held as at 31 March —

] lﬂ agree with bank reconciliation.

9. Total fixed assels plus | | The value of all the propenty the authority owns — it is mada
long term investments 104026 111,028/ vp of all its fixed assets and long term investments as at
and assels | | 31 Marih, . T —

10. Total borrowings | U‘ The outstanding capital bafance as at 31 March of all foans

from third pariies (including PWLE).

11. (For Local Councils Only) Disclosure note
re Trust funds {including charitable)

The Councll scts as sofe truslee for and is responsible for
managing Trust funds or assats.

N.8. The figures in the accounting statements above do
nod include any Trusl fransaciions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure;

or properly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer

S\

U?}L‘P—" =
Diate o 15-
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I confirm that these Accounting Statements were
appraved by this autharity on this date:

o ?/usl.l 3

and recorded as minute reference:

1e- € Gia)

Signed by Chairman of the meeting where approval of the
Accounting Statements is given
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